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Step-by-step guide

Necessary document
list



Register for the Residence Permit Document Submission seminar in advance: 
through Calendly (link will be sent to your email).

Payment information
When making a transfer, you must indicate the following:

First-time RP request:
30 days - Bachelor students 70 EUR, Master students free of charge
10 working days - 200 EUR (all)
5 working days - 400 EUR (all)

For any questions or queries, contact: visamatters@rtu.lv, +371 67089060

Residence Permit Application

Cover the Requesting Residence Permit state duty fee for document submission.
This can be done by visiting any bank or post office, or making a transfer via internet
banking. 

First-time applications 
(1st Year students)

Receive the 1st e-mail from OCMA (PMLP in Latvian) confirming that document
revision has started. It will include the expected decision date, as indicated below:

Receive 2nd e-mail from the Residence Permit Division about your application
decision (eDoc file). To view the file, visit https://www.eparaksts.lv/en

Gather all documents necessary for RP application (list below).

Attend the Residence Permit Document Submission Seminar hosted by the RTU
Immigration Matters team. Our team will post your RP package to OCMA within 7
working days. 

https://www.eparaksts.lv/en/


Residence Permit Application First-time applications 
(1st Year students)

Gather the following documents:
Passport
Health insurance
X-ray examination
Rental agreement original (do not give the original away, only provide copies)
Study agreement original (do not give the original away, only provide copies)

Attend the appointment at an OCMA branch to receive your RP card. 
Bring all the documents mentioned above. 
Receive your RP card. 
Renew it every year.

Undergo an X-ray examination in any health centre or hospital in Latvia. 
Here are some examples:

Health care centre "Veselības centrs 4" (Located in K.Barona Street 117)
Rīgas 1.slimnīca / 1st Riga Hospital (book an appointment by phone +371
67366323 or online: https://www.1slimnica.lv/en/services/diagnostic-
testing/full-range-of-x-ray-examinations/
Medical Center ARS (book an appointment either by phone +371 67201007 or
online: https://arsmed.lv/en/patient-appointment-request-e-form/

Visit one of the Office of Citizenship and Migration Affairs (Pilsonības un migrāciju
lietu pārvalde) branches. Find a list of addresses here.
Bring along all the above documents.
Join the live queue by indicating the purpose of your visit - issuance of a residence
permit (Biometric details) on the ticket machine and receiving a queue number.
Alternatively, book an appointment in advance in all Riga Divisions, except Riga 1st
Division.
You will be given information about when you should visit OCMA again to receive
your RP card.

https://www.pmlp.gov.lv/en/branches
https://www.pmlp.gov.lv/en/pieraksts


Original bank statement for proof of financial means (8500 EUR/year)

The bank statement/letter must be in your name, with your full name written as it

appears in your passport, along with your date of birth or  passport number and

the final account balance. The statement / letter must be signed and stamped

by a bank official. The validity of the statement is 3 months. 

If the bank statement / letter is in someone else’s name, double the amount of

the required balanced is required. You must also prepare an affidavit stating that

you will be allowed to use the other person’s bank account. The affidavit must be

legalised. 

A debit or credit card must be linked to an account that can be used abroad.

A certified copy of your Rental Agreement. 

Please write "True copy" along your full name, date of birth, signature, place (Riga)

and date on the copy. 

Tenancy agreement issued by your landlord if renting an apartment, a written

agreement with the owner, or an agreement issued by RTU if residing in an RTU

student dormitory.

Documents necessary for RP
application:

Electronically completed RP Questionnaire (Latvian) (English sample HERE)

A certified copy of your full passport (including the empty pages and all your  entry
stamps). 
Please write "True copy" / your full name / date of birth / signature / place (Riga) /  
date on the copy.

Electronically completed RP Application Form (filled in as per sample HERE)

First-time applications 
(1st Year students)

Payment receipt of Requesting Residence Permit State duty fee;

Complete it electronically, print it out, sign it by hand, then bring it to the RP
seminar.

Complete it electronically, print it out, sign it by hand, then bring it to the RP
seminar.

A legalised Police Clearance Certificate original, alongside a legalised and notary-

approved English translation (if applicable).

A copy of your study agreement (only the Latvian part).

3x4 size photo.

https://svcs-egress.dreamapply.com/eyJ0eXAiOiJKV1QiLCJhbGciOiJSUzI1NiJ9.eyJpc3MiOiJkcmVhbS1hcHBseSIsImF1ZCI6ImRyZWFtLWVncmVzcyIsInBsZCI6eyJwYXRoIjoiZHJlYW0tYXBwbHk6c2hhcmQxODEvY29udGVudF9kb2N1bWVudHMvNDExM2I0YTEtMGY5MC00NTJiLTk5NTUtOTlmNDNhNWU2ZjIxIiwiY2FjaGUiOiJtYXgtYWdlPTg2NDAwMCwgcHJpdmF0ZSIsImF0dGFjaCI6bnVsbCwic2RrX3ZlcnNpb24iOiIxLjAifX0.mggXUJ19-QYjsma_uxIP3d5OsZ9DEW4bu92ryR8LjilI-pxWR_Sde_smil5OFxg33tqHYqZtWwRJPndXxwlBTejrMX2FTvwscHqaxSia3RZrhOFkHhcN8yZEKs4lKSK8U2HaFYyT7kwQHPEKY-agAjobyAAv-c133l6tKXN01ZG3SSLaPiWTzD0LBYPky6SCZv3mxG2SW5oos3YU2I5uoDsh1A3CJzRBULcqnqLnqFrNesZvQI3GnAHA2tfmh5YAGoGoYhg7oingmhLAoSuFYn2THoTaY1NOxUwQoeVvxeHc09h_IBLhl-izamZBEjHmTtwMkQfbib94S787As6yTA
https://svcs-egress.dreamapply.com/eyJ0eXAiOiJKV1QiLCJhbGciOiJSUzI1NiJ9.eyJpc3MiOiJkcmVhbS1hcHBseSIsImF1ZCI6ImRyZWFtLWVncmVzcyIsInBsZCI6eyJwYXRoIjoiZHJlYW0tYXBwbHk6c2hhcmQxODEvY29udGVudF9kb2N1bWVudHMvZDViYjViNTgtYTUxZi00ZmFhLWI3ZTYtMTM4ZWMyYTM4ZjYwIiwiY2FjaGUiOiJtYXgtYWdlPTg2NDAwMCwgcHJpdmF0ZSIsImF0dGFjaCI6bnVsbCwic2RrX3ZlcnNpb24iOiIxLjAifX0.AjH5Wlb_ofmIk6XqzUcgIew6sgS8Any4cBHKRBXIVgcVsZRjqosLqV89t5472r58GH5dZIWQl7av6xx0dEXrwoFWMyc0OysOKhgUYpipGacKBADMPr9AxRtKpM2HKuJV30733EIKTm8--F9cXGRagYh4SOY2uXX59Yc4l-lG_Id5g-EiHgG02-PHN0G_9kzOpO1kCWbY3EGCLVr7V01wFTZn2YLZlxmXGLg8H3MXLPwJ6whtvsTZfcNnWEF6u2oI9jN6oeDIqVAclQE3vBLN-fvR8zhkJlxmXXiag7qZBOYRQqFkFgzOfib6PmJuafam7OJMoq6lG0mQ93e18B2biA
https://svcs-egress.dreamapply.com/eyJ0eXAiOiJKV1QiLCJhbGciOiJSUzI1NiJ9.eyJpc3MiOiJkcmVhbS1hcHBseSIsImF1ZCI6ImRyZWFtLWVncmVzcyIsInBsZCI6eyJwYXRoIjoiZHJlYW0tYXBwbHk6c2hhcmQxODEvY29udGVudF9kb2N1bWVudHMvZDViYjViNTgtYTUxZi00ZmFhLWI3ZTYtMTM4ZWMyYTM4ZjYwIiwiY2FjaGUiOiJtYXgtYWdlPTg2NDAwMCwgcHJpdmF0ZSIsImF0dGFjaCI6bnVsbCwic2RrX3ZlcnNpb24iOiIxLjAifX0.AjH5Wlb_ofmIk6XqzUcgIew6sgS8Any4cBHKRBXIVgcVsZRjqosLqV89t5472r58GH5dZIWQl7av6xx0dEXrwoFWMyc0OysOKhgUYpipGacKBADMPr9AxRtKpM2HKuJV30733EIKTm8--F9cXGRagYh4SOY2uXX59Yc4l-lG_Id5g-EiHgG02-PHN0G_9kzOpO1kCWbY3EGCLVr7V01wFTZn2YLZlxmXGLg8H3MXLPwJ6whtvsTZfcNnWEF6u2oI9jN6oeDIqVAclQE3vBLN-fvR8zhkJlxmXXiag7qZBOYRQqFkFgzOfib6PmJuafam7OJMoq6lG0mQ93e18B2biA
https://svcs-egress.dreamapply.com/eyJ0eXAiOiJKV1QiLCJhbGciOiJSUzI1NiJ9.eyJpc3MiOiJkcmVhbS1hcHBseSIsImF1ZCI6ImRyZWFtLWVncmVzcyIsInBsZCI6eyJwYXRoIjoiZHJlYW0tYXBwbHk6c2hhcmQxODEvY29udGVudF9kb2N1bWVudHMvZDViYjViNTgtYTUxZi00ZmFhLWI3ZTYtMTM4ZWMyYTM4ZjYwIiwiY2FjaGUiOiJtYXgtYWdlPTg2NDAwMCwgcHJpdmF0ZSIsImF0dGFjaCI6bnVsbCwic2RrX3ZlcnNpb24iOiIxLjAifX0.AjH5Wlb_ofmIk6XqzUcgIew6sgS8Any4cBHKRBXIVgcVsZRjqosLqV89t5472r58GH5dZIWQl7av6xx0dEXrwoFWMyc0OysOKhgUYpipGacKBADMPr9AxRtKpM2HKuJV30733EIKTm8--F9cXGRagYh4SOY2uXX59Yc4l-lG_Id5g-EiHgG02-PHN0G_9kzOpO1kCWbY3EGCLVr7V01wFTZn2YLZlxmXGLg8H3MXLPwJ6whtvsTZfcNnWEF6u2oI9jN6oeDIqVAclQE3vBLN-fvR8zhkJlxmXXiag7qZBOYRQqFkFgzOfib6PmJuafam7OJMoq6lG0mQ93e18B2biA
https://svcs-egress.dreamapply.com/eyJ0eXAiOiJKV1QiLCJhbGciOiJSUzI1NiJ9.eyJpc3MiOiJkcmVhbS1hcHBseSIsImF1ZCI6ImRyZWFtLWVncmVzcyIsInBsZCI6eyJwYXRoIjoiZHJlYW0tYXBwbHk6c2hhcmQxODEvY29udGVudF9kb2N1bWVudHMvZTkyMDk1NTItZGI4ZS00NTQ0LThiNDctZTRiMWQ5NDNmMjgwIiwiY2FjaGUiOiJtYXgtYWdlPTg2NDAwMCwgcHJpdmF0ZSIsImF0dGFjaCI6bnVsbCwic2RrX3ZlcnNpb24iOiIxLjAifX0.Ex6Tb1sis0i2TMQgGqmBG_OCZHXiTWftYgSJiG_rCYs6MMVmpp5FbMapUUEK5fQ5BPM3_EGQpwT4SSmndLTvS__UJuzNIAkcybfxXsdhIIKf1Sc7B7jJDBv5ZLpCRPZ4yFfaTUJm2ajySX9RMQ5nzrwu6pWNViyafz47K1MbVwCLl4iokOrkSlSFb7Q3ovG7nrdptboGBucpYSi1pKaxGkwcNJFQJPKFAihXtOemOO0gfQpWMi1KB04r5lWhiktbcnVehSt0RLYJqbfbW8Akj6eoeapXP0C41K6ylyzrItH17NTEigSiXx9taWC25TSw7HLB5eCa5eEbcuMCJktufw
https://rtucloud1-my.sharepoint.com/:b:/r/personal/rtuadmissionsoffice_rtu_lv/Documents/Immigration/Formas/Aizpild%C4%ABti%20sample/RP%20APPLICATION%20FORM_2024.pdf?csf=1&web=1&e=ev7hHs
https://rtucloud1-my.sharepoint.com/:b:/r/personal/rtuadmissionsoffice_rtu_lv/Documents/Immigration/Formas/Aizpild%C4%ABti%20sample/RP%20APPLICATION%20FORM_2024.pdf?csf=1&web=1&e=ev7hHs
https://svcs-egress.dreamapply.com/eyJ0eXAiOiJKV1QiLCJhbGciOiJSUzI1NiJ9.eyJpc3MiOiJkcmVhbS1hcHBseSIsImF1ZCI6ImRyZWFtLWVncmVzcyIsInBsZCI6eyJwYXRoIjoiZHJlYW0tYXBwbHk6c2hhcmQxODEvY29udGVudF9kb2N1bWVudHMvOGE0ZDE0MWQtYzY5OC00MmFkLWJmMDEtZjAyNzViODYyZjA3IiwiY2FjaGUiOiJtYXgtYWdlPTg2NDAwMCwgcHJpdmF0ZSIsImF0dGFjaCI6bnVsbCwic2RrX3ZlcnNpb24iOiIxLjAifX0.YQ0k8jtNqBfFFeXaGoWhB7hrMgxW1C7EA6zNi9929GRwopQfOfH45jBoQuhdG-7W4f6ZzFi2V7DgDs5JcVO4I0exZuxzNiQqNPS1aSoqyKw-1r9PsMrv57tFw3LUXEXQPqmkJYiluCP9kR8p-iA8h69iHpk_25S4ENoMJMvKpt5-G7YCo7WrvARJ5H_L3YHItFZp5iUVBRF34saf0w0YcA2VhZ8OdPRyp6mjWUYMjfSYgUbHTWRGLI0FnGFbF4rK9fq8QW0Wmtj77WZDTBUbtY0Qr_O0FpzEuZRSrWdqLjqkunH_eewt4z20mJrJdQzOSmVCXogBRGV9CA5WOME6nQ
https://rtucloud1-my.sharepoint.com/:b:/r/personal/rtuadmissionsoffice_rtu_lv/Documents/Immigration/Formas/Aizpild%C4%ABti%20sample/RP%20APPLICATION%20FORM_2024.pdf?csf=1&web=1&e=ev7hHs

